What are subscriptions?

The subscription feature in Tableau allows you to receive automatic updates (via email) to a view or report
on a regular basis. This can be useful if you want to stay up-to-date on the latest data in a particular view,
or if you want to share that view with other people and ensure that they always have access to the most
current information.

How can | subscribe to a view or report?
To subscribe to a view or report, follow these steps:

1. Open and log into Tableau Server and navigate to the view that you want to subscribe to.

2. Click on the "Subscribe" button in the top-right corner of the view.
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3. Inthe "Subscribe" window, check the “Subscribe me” box and complete the form in accordance to
your business needs.

Subscribe me




4. Select how often you want to receive updates to the view.

+ d4th day of the month (8:00 AM)
8th day of every month (8:00 AM)
Daily morning - Subscription

Hourly (Administrators Only)

Last day of every month (8:00 AM)
Menday morning (6:00 AM)
Weekday mornings (6:00 AM)

4th day of the month (8:00 AM)

5. Click "Subscribe" to complete the process.



